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RFP for Construction Professional Services 

Introduction 

 
On September 20, 2017 heavy rain and strong winds from Hurricane Maria caused mudslides, 
flooding, erosion, scouring, windblown debris accumulation, and strong storm winds throughout 
the Island of Puerto Rico, including the Municipality of Trujillo Alto. As unprecedented recovery 
efforts continue up to this date, and formulation for recovery projects develop favorably, the 
Municipality of Trujillo Alto (The Municipality, or MTA) is interested in obtaining Construction 
Professional services for the reconstruction improvements (repairs needed to restore to pre 
disaster condition) related to a disaster recovery project in Casa Cultura(Cultura Hall). This facility 
is covered under FEMA DR-4339-PR Project # 86085 which has an obligated Project Worksheet 
PW- 02301. 

 
This Project/PW is a PA Alternative Procedures Project and funding is capped based on the fixed- 
cost estimate agreements for each project, in accordance with the Public Assistance Alternative 
Procedures Section 428, Guide for Permanent Work, FEMA 4339-DR-PR 
 
This Request for Proposals (RFP) is to solicit offers from interested and qualified firms and 
individuals that do not have legal impediments to contract with the Municipality of Trujillo Alto, 
or with the Federal Government to provide the services indicated herein. All Proposers shall 
comply with the terms, special and general conditions of this solicitation to be considered. All 
contractors, subcontractors, and consultants of the Central Office of Recovery, Reconstruction 
and Resilience (COR3) are excluded from this solicitation. 
 
The contract will be financed in whole or in part with federal grant funds including the Federal 
Emergency Management Agency (FEMA) Public Assistance (PA) Program and Hazard Mitigation 
406 (HM) Programs, and/or the Hazard Mitigation Grant Program 404 (HMGP), to be received by 
the Municipality. Proposers must be aware that local and federal administrative, civil and criminal 
responsibility might ensue from providing false or misleading information to obtain the contract 
award. 

 
 

Contact 

Soliciting Agency: Municipality of Trujillo Alto                                           
Project Title: Casa Cultura(Cultura Hall) 
RFP Issue Date: TBD Junta de Substas RFP Issue Date: March 26, 2021. 
Proposal Due Date: TBD Junta de Subastas Proposal Due Date: April 29, 2021. 
Contact Person: Migdalia Torres, Directora 
EMAIL: secretariamunicipal@trujilloalto.gov.pr 
Postal Address: P.O. Box 1869, Trujillo Alto, PR 00976 
Physical Address: Trujillo Alto City Hall, Municipal Secretary Office, #46 Munoz Rivera St., Trujillo Alto PR 
00976
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Communications during the RFP process shall only be accepted through the above contact ad- 
dress. Direct communications with municipal personnel or representatives of any consultant 
from the Municipality during the RFP process is strictly prohibited. Any unauthorized 
communication other than through the municipal contact for this RFP will be grounds for 
disqualification and rejection of the offer of the party violating this requirement. 

 

Copy of this RFP and all amendments, response to questions, addenda, and changes in the 
schedule will be notified by the municipality. The proponent must exercise due care to be aware 
of such changes. Any proposal that does not adhere to up-to-date information will be 
considered non-responsive. Proponents should use the utmost care to make sure their 
proposals are complete and error-free when submitted. Proponents are responsible to be 
aware of any amendments and to address them in their proposals, the Municipality is in no 
obligation whatsoever to confirm or verify that proponents have consulted the Municipality 
for amendments. The Proposer shall, in the event of any discrepancies, omissions or errors in 
the RFP, or in the event of doubt on the part of the offerer as to their intent or meaning, direct 
in writing all inquiries to the Municipality contact before the dateline provided herein. 

 

 

Scope of Work 
 

*See Annex 1 - project Scope of work and Environmental      
Historical Preservation. 

 
Figure 1: Satellite Image of Municipality 
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Qualifications 
 

The Proposer must show to the complete satisfaction of the Municipality that it has the 
necessary facilities, ability, and financial resources to provide the services specified herein in 
a satisfactory manner. The Proposer should also give a history of at least 10 years and at least 
15 projects to satisfy this RFP regarding the Proposer’s qualifications. The Municipality may 
make reasonable investigations deemed necessary and proper to determine the ability of the 
Proposer to perform the work, and the Proposer shall furnish to the Municipality all 
information for this purpose that may be requested. The Municipality reserves the right to 
reject any offer if the Proposer fails to prove to the Municipality that is properly qualified to 
carry out the obligations of the contract and to complete the work described therein. 
Proposer must submit evidence of the qualifications and expertise of each staff person, 
including subcontractors, which will provide services under this RFP. 

 

Local Participation 
 

The Municipality encourages respondents to engage local subcontractors, professionals and 
relevant service providers headquartered in Puerto Rico (“Local Parties”), including small 
business and businesses owned by women, as Team Members and Key Individuals to the 
greatest extent possible. Respondents are strongly encouraged as part of this RFP to provide 
descriptions of their current and/or anticipated business arrangements with Local Parties and, 
in particular, Local Par- ties who are Team Members and Key Individuals for the Project, as 
applicable. 

 

Figure 2: Satellite Image of Location Map 
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Evaluation Criteria Methodology 
 

Price will not be used as a sole Evaluation Factor. Under this qualifications-based 
procurement, the Municipality of Trujillo Alto will evaluate competitors’ qualifications and 
price and select the proposal that best serves its interests. 

 

Each proposal meeting all submission requirements will be independently evaluated and 
assigned a score for each evaluation criteria up to the maximum points. The points may be 
weighted by their importance to the Municipality’s needs. The Municipality’s final selection 
will be of firm(s) which, in the Municipality’s opinion, meet(s) the Municipality’s requirements 
in providing this service, and is in the City’s best overall interest. The Municipality maintains 
the sole and exclusive right to evaluate the merits of the proposals received. These criteria will 
be used for the evaluation of every project. 
 
The offeror must submit evidence to document meeting the criteria. The lowest offer in price 
will receive the maximum points for price; the price points for the other Proposers will be 
proportional to the price offered against the lowest priced. The next table presents the 
evaluation methodology to be used for this RFP: 

 
Factor 

Criteria 
(Specific requirements and conditions) 

 
Weight (%) 

Professional or technical 
qualifications and experience. 

Demonstration of the firm’s staff experience 
and qualifications including number of years 
of experience of the key staff. 

 
Consideration will be given to respondents 
who have combined and demonstrable 
experience and expertise working with FEMA 
PA and Hazard Mitigation (HM) programs, 
and EHP program. Consideration will also be 
given to respondents who have 
demonstrable experience and expertise 
Construction Professionaling the type of 
facility in question. 

 

Respondents that indicate and demonstrate 
that they have staff available to begin work 
immediately will be scored higher than those 
who need additional time for staffing or 
whose responses are vague. 

 
 
 
 
 
 
 
 
 

30 
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Past Performance, record of 
integrity and professional 

ethics. 

Demonstration of the firm’s prior experience 
in providing Construction Professional 
professional services. 

 

Consideration will be given to respondents 
who provide references of contacts to which 
services have been rendered in the past. 

 
 
 

10 

Ability to comply with the 
required or proposed delivery 
or performance schedule and 

deliverables & Technical 
Approach 

Demonstration of the strategy to address the 
challenges of the Municipality. 

 

Respondents must outline a clear and 
straightforward approach to staffing and 
working with the services established in the 
Scope of Work. Respondents should ensure 
that their proposals contain sufficient 
information for the Municipality to make its 
determination by presenting credible 
evidence of the above to perform the services 
required. 

 
 
 
 
 

20 

Price Proposals will be evaluated on the price 
proposal format provided with this RFP. 
CIAPR Practice Manual will be used as a basis 

to evaluate costs for Construction 
Professional services.  

 
40 

Proposal Format Compliance with proposal format 
requirements set forth in this RFP. 

 
Pass or Fail 

Financial Stability Provide financial stability statements con- 
forming to Proposal Content and Delivery/ 
Financial Stability section of this RFP 

 
Pass or Fail 

Act 164, December 16, 2009. 

Act 173, August 12, 1988 

Demonstrate compliance with applicable laws 
regulating the practice of architecture and 
engineering in P.R., particularly of profession- 
al corporations with duly registered principal 
and key personnel. 

 

Submit Corporation Registry emitted by the 
Puerto Rico Department of State, as 
applicable. 

 
 
 
 

Pass or Fail 

Act 2, January 4, 2018 Provide a sworn affidavit for compliance with 
Anti -Corruption Code for a New Puerto Rico. 

 
Pass or Fail 
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Table 2: Evaluation Criteria Methodology for this RFP 
 

Proposal Content and Delivery 
 

The proposal must include a cover letter identifying the RFP and the project followed by a 
table of contents. The content of the proposal must strictly follow the order of the evaluation 
criteria described above and the supporting evidence must be included as attachments. 
Proposals must be clear, succinct, and not exceed 60 pages of 8 1⁄2” x 11” paper of no less than 12-
point font. Proponents shall submit one (1) hard copy original and one (1) copy. Also, an 
additional electronic version of the original proposal with attachments must be submitted. A 
non-editable format for the electronic copies, such as a searchable PDF, is acceptable. 
Proponent shall sign all documents. All pages of the original Proposal must be sequentially 
numbered (i.e., 1 of the total number of pages, such as 1 of 20) including those pages that are 
intentionally left blank, if any.  The Municipality may reject as non-responsive, at its sole discretion, 
any proposal or any part thereof that is incomplete, inadequate in its response, or departs, in any 
substantive way form the required format. Proposals shall be delivered to the Municipality 
contact as provided either by certified mail or at the City Hall of Trujillo Alto, Municipal 
Secretary Office / Junta de Subastas.  

 
 

1. Cover Letter / Letter of Intend 
 

The proposal must include a cover letter identifying the RFP and the following: 
 

• Company or corporation name, street, and mailing addresses, the responsible 
officer(s) of the firm. Indicate the type of company. 

• Names of all owners and/or corporate officers. 
• Identify contact person and provide telephone, fax, email address. 

Merchant Certificate Provide a valid Merchant Certificate emitted 
by the Puerto Rico Treasury Department. 

 
Pass or Fail 

Non-Collusive Affidavit Provide a sworn affidavit conforming to 
General Conditions/Collusion section of this 
RFP. 

 
Pass or Fail 

Site Visit Affidavit Provide a sworn affidavit conforming to 
General Conditions/Site Visit Affidavit section 
of this RFP. 

 
Pass or Fail 

  

Total Points 

 
100 
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• Date and state of incorporation (if applicable). 
• Signature of company officer(s) authorized to obligate the firm. 
• A statement to the effect that the proposal shall remain valid for a period of 

not less than 90 calendar days from the date of submittal. 
 

 

2. Qualifications of the Firm 
 

Provide a description and history of the firm focusing on previous projects performing as 
Construction Professional manager, Owner’s representative, construction supervisor, 
architecture consultant, engineering consultant, disaster recovery assessment consultant, 
among others. The construction services firm must include, at minimum, the following: 

 

• Name of the organization 

• Prior experience providing construction and technical services for development 
of sport and recreational facilities, buildings and equipment, roads and bridges 
and utilities. 

• Description of the engagement or experience and objectives of the project 
including beginning and ending dates 

• Information regarding the project that would demonstrate successfully 
experiences by other clients. This may include performance metric and 
improvements 

• If the example involves a private sector client, describe how the experience 
could be applied to the public sector 

• Description of the Federal funding programs managed during the engagement 

• Description of key infrastructure programs or projects advanced as part of the 
engagement if any  

• Demonstrated experience managing permits with regulating agencies, 
including but not limited to US Army Corps of Engineers, US Environmental 
Protection Agency, Puerto Rico’s Permit Management Office, Puerto Rico’s 
Department of Natural and Environmental Resources, among others. 

 

The Municipality may seek information form references regarding subjects that include, but 
not limited to, the quality of services provided, anticipated ability to perform the services 
required in this RFP and the responsiveness of the respondent to the client during the 
engagement. Please provide at least three (3) references for the prime Respondent. Each 
reference should include the name, title, company, address, phone number and email address 
of the reference and number of projects worked. Inability to contact a reference will not be 
looked upon favorably.  

Provide a summary of the Respondent’s technical expertise that describes the respondent’s 
unique capabilities. This narrative should highlight the Respondent’s ability to provide 
Disaster Recovery and Grant Management Services. Provide biographical summaries for Key 
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Individual and their proposed roles. Resumes can be attached as an appendix and will not 
count toward the page limit of the proposal.  

In addition, identify any Sub-Consultants and Local Parties incorporated into the team and 
clearly explain their expertise, expected role and value to the engagement.  

Specify the primary contact person for the respondent (name, title, location, telephone 
number, and email address.  

 

3. Past Performance References  
 

Provide a minimum of five (5) references for which the firm has performed services in the past 
that are similar to the requirements in the Scope of Services. Provide a description of the 
project, the reference contact name, title, e-mail address, telephone numbers, date of the 
contract/period of performance, and any prior assessments they have completed of your 
work. In addition, provide any additional evidence of consistently successful experience on 
past projects. 

 

4. Technical Approach 
 

Provide a description of your firm’s approach to the project, to include start-up procedures, 
design management, Construction Management, Permit and project management and 
quality control procedures. 

 

5. Approach and Methodology 
 

Include, in narrative, outline, and/or graph form the proposer’s approach to accomplish the 
tasks outlined in the Scope of Services of this RFP. Provide examples of how the proposed 
approach has achieved success in specific, relevant projects for public or private sector 
organizations similar to the Municipality of Trujillo Alto. The example should contain enough 
information for the evaluator to ascertain the success of the projects accomplished by the 
proposer. 

Continuity of Staffing 
 

Awarded offeror(s) will be required to provide contact name and phone number in the event 
of an emergency. This person should be available 24 hours a day, 7 days a week. 

 
 

6. Financial Stability 
 

The Proposers must certify the Firm’s financial ability to cover the cost of the Firm’s expenses 
based on a 30, 60 and 90-day billing cycle. 

 
Proposers must have adequate financial resources to perform the contract, or the ability to 
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obtain them; financial statement for the past two (2) years will be required or equivalent 
financial records must be included in the proposals. 

 

7. Cost Proposal 

A lump sum proposal will be submitted for each damage (DI), broken down into individual 
costs according to the SOW of each DI. An example of the project breakdown is specified in 
Annex 1 of each of the DIs. 

 

*See Annex 1 - Project Breakdown (Page 31) 
 

See  Examplse for RFP Cost Proposal 

 

 

Cost Proposal note to all Proposers 
 
 

1. “Services During Construction” shall be presented as a monthly fee. 
2. All costs shall include, labor, equipment, overhead, and Proposer’s profit. 

Costs for taxes, insurances, etc. shall be included separately and applied for 
subtotal of direct costs. 

3. No travel or other reimbursable expense will be paid by the Municipality of 
Trujillo Alto. The Municipality will not reimburse costs related to office 
materials, photocopies, scanners, stamps, messengers, fax transmissions, 
telephone calls or similar costs. 
 

4. The Municipality will evaluate the firm (s) technical proposal(s) and will select 
the most qualified competitor for award subject to a negotiation of fair and 
reasonable compensation (2CFR200.319 (d) (5)). The Municipality will conduct 
negotiations with successive offer until contract award can be made to the 
offeror whose price the Municipality of Trujillo Alto believes is fair and 
reasonable. 
 

 

Errors, Omissions and Mistakes 
 

Proposals may be corrected at any time before the submission deadline. After deadline, the 
pro- ponent bears the burden of submitting and adequately written proposal that contains all 
the information required under a solicitation. The Municipality may allow a proponent to 
correct    a mistake or clerical error in a proposal through clarifications (as opposed to 
discussions), only when both the existence of the mistake or error and the amount intended 
by the proponent are apparent from the face of the proposal. Mistakes or clerical errors shall 
not be used to cure proposal deficiencies or material omissions, materially alter the technical 
or cost elements of the proposal, and/or otherwise revise the proposal. 
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The Municipality shall not be responsible or liable for any errors and/or misrepresentation 
that results from solicitations that are inadvertently incomplete, ambiguous, inconsistent, or 
obviously erroneous. 

 
The Municipality may request clarification concerning the proposal at any time to any Proposer 
to clarify certain aspects of proposals or to resolve minor or clerical errors. 

 
 

Selection 

 
A team, comprised of Municipality staff, will be responsible for the proposal evaluations. This 
team, in accordance with the criteria listed above, will evaluate all proposals received as 
specified. The Municipality team members, in applying the major criteria to the proposals, 
may consider additional sub-criteria beyond those listed, as may come to light through the 
review of the various proposals. During the evaluation period, the Municipality of Trujillo Alto 
reserves the right to interview the top selected firms or all the responding firms. The 
Municipality’s final selection will be the firm which, in the Municipality’s opinion, is the most 
responsive and responsible, meets the Municipality’s requirements in providing this service, 
and is in the City’s best overall interest. The Municipality maintains the sole and exclusive right 
to evaluate the merits of the proposals received.  

 

Firms will be objectively evaluated based on their responses to the project scope outlined in 
the RFP. The written proposal should clearly demonstrate how the firm could best satisfy the 
requirements of the Municipality.  

 

The Municipality reserves the right to make investigations as it deems necessary as to 
qualifications of any and all firms submitting proposals in response to this RFP. The 
Municipality further reserves the right to reject any and all proposals received in response to 
this RFP, when determined to be in the Municipality’s best interest. In the event that all 
proposals are rejected, the Municipality reserves the right to re-solicit proposals.  

 

The Municipality reserves the right to make an award without further discussion of the 
proposal submitted. The Municipality shall not be bound or in any way obligated until both 
parties have executed a contract. The Municipality also reserves the right to delay the award 
of a contract or to not award a contract. The RFP may be awarded by individual task or total 
proposal, whichever is most advantageous to the Municipality of Trujillo Alto. 

  

The Municipality will not be responsible for any expenses in the preparation and/or 
presentation of the proposals, oral interviews or for the disclosure of any information or 
material received in connection with this RFP.  
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The general conditions and specifications of the RFP and the selected proposal, as amended 
by agreement between the Municipality and the Contractor including e-mail or written 
correspondence relative to the RFP, may become part of the contract documents. Failure of 
the Contractor to perform as represented may result in elimination of the Contractor from 
competition or in contract cancellation or termination. 

 

The responsible offeror who meets all the requirements and the conditions of this RFP and is 
the best value for the Municipality will be selected for one or more positions. Best value may 
or may not be necessarily the lowest price. The Municipality may select more than one 
proposal, in total or partially, or could award the services to be contracted between different 
companies. 

 
The Municipality may select a proposal based on a comparative assessment of proposals 
against all source selection criteria in the solicitation without establishing a competitive range 
and negotiations when the number of proposals submitted, and their content make it 
unnecessary or unreasonable to do so. 

 

 

RFP Procedure and Timeline 
This is the expected process and timeline schedule for this RFP. The Municipality may adjust 
as needed to the process and schedule at any time: 

 

Schedule 
 
 

Target Date Event 

  March 26, 2021 Publication of RFP. 

April 6, 2021 Last day to protest the terms and conditions of the RFP. 

April 16, 2021 Last day for submitting questions or asking for clarifications from the 
Municipality. Communications must be addressed to the RFP contact by 
email. 

April 22, 2021 Publication of answers and amendments though the Municipality’s 
contact email. 

April 29, 2021 Proposal submission deadline (Hour: 9:00 am). Proposals must at the 
Municipality of Trujillo Alto City Hall, Municipal Secretary Office. The 
date of receipt of the proposal shall be the date of the received email or 
the transmittal receipt time stamp. 

Table 4: RFP Timeline Schedule 

 
 
 
 



14 
 

General Conditions 

Eligible Proposers 
 

Natural or juridical persons authorized to do business within the United States and its 
territories and duly authorized and licensed to provide professional services in the 
Commonwealth of Puerto Rico, as per Act 164-2009, and more specifically when related to 
technical services in compliance with Act 173-1988, as amended, may participate as proposers 
in this RFP.  

Proposers that are suspended or debarred by the federal government from participating in 
government contracts are ineligible to participate in this RFP, as provided in Executive Orders 
12549 and 12689, and 2 CFR part 180. Additionally, neither respondent nor any person or 
entity associated who is partnering with respondent has been the subject of any adverse 
findings that would prevent Municipality from selecting respondent.  

 

Such adverse findings include, but are not limited to, the following: Negative findings from a 
Federal Inspector General or from the U.S. Government Accountability Office, or from an 
Inspector General in another state; pending or unresolved legal action from the U.S. Attorney 
General or from an attorney general in Puerto Rico or another state; pending litigation with the 
Government of Puerto Rico, or any other state when the Proposer is the defendant and is 
related to his performance under a contract or his business responsibilities; arson conviction 
or pending case; harassment conviction or pending case; Puerto Rico and Federal or private 
mortgage arrears, default, or foreclosure proceedings; In rem foreclosure; sales tax lien or 
substantial tax arrears; Fair Housing violations or current litigation; defaults under any federal 
and Puerto Rico-sponsored program; a record of substantial building code violations or 
litigation against properties owned and/or managed by respondent or by any entity or 
individual that comprises respondent; past or pending voluntary or involuntary bankruptcy 
proceeding; federal conviction for fraud, bribery, or grand larceny. 

 
Also, Puerto Rico law prohibits contacting with persons or with entities whose key personnel, 
controlling stakeholders, partners, officials, managers, employees, subsidiaries or holding 
companies has been convicted under Articles 4.2, 4.3 or 5.7 of Act 1-2012, as amended, known 
as the Organic Act of the Office of Government Ethics of Puerto Rico, any of the crimes listed 
in Articles 250 through 266 of Act 146-2012, as amended, known as the Puerto Rico Penal 
Code, any of the crimes typified in Act 2-2018, as amended, known as the Anti -Corruption 
Code for a New Puerto Rico or any other felony that involves misuse of public funds or 
property, including but not limited to the crimes mentioned in Article 6.8 of Act 8-2017, as 
amended, known as the Act for the Administration and Transformation of Human Resources in 
the Government of Puerto Rico; or for similar felonies in federal or states’ jurisdictions. The 
public policy adopted by the government extends the aforementioned prohibition to 
determinations of probable cause for arrest for such crimes. Proposers must fully disclose if 
such investigations or procedures are initiated against the said persons at any moment. The 
Municipality may disqualify a Proposer for lack of disclosure or misleading information in this 
regard. 



15 
 

Licenses and Registration 

 
All proposers must be properly licensed to do business in Puerto Rico and must comply with 
the laws of the Commonwealth of Puerto Rico. The proposer’s company does not need to be 
based in Puerto Rico but should be licensed to do business in the Island, if awarded a contract. 
Proposers that fail to comply with this requirement, may subject their proposal to being 
rejected as non-responsive. Any successful respondent may also be required, after award, to 
obtain a Municipality of Trujillo Alto Business License (Patente Municipal). In addition, all senior 
staff including engineers, surveyors, architects that will or may perform design related 
services need to be licensed in accordance with the Laws of the Commonwealth of Puerto 
Rico.  

 

Respondents must have a satisfactory record of integrity and business ethics and must provide Good 
Standing certificate with proposal. Also, respondent must provide certification explaining any current or past 
legal battles from the corporation, owners, partners or people representing the respondent in the proposal. 

 
Respondents that are corporations, partnerships or any other legal entity, U.S. or Puerto Rico 
based, shall be properly registered or capable to be registered to do business in Puerto Rico 
and the U.S. at the time of the submission of their proposals and comply with all applicable 
Puerto 

Rico or U.S. laws and/or requirements, particularly those related to corporations providing 
professional services. 

 
Bonds, Insurances and Contract Requirements 

 

A Bid Bond of 5% of the total amount project be required to all offerors. A Payment and 
Performance Bond will be required for the contract resulting from this RFP.  

During the term of this Agreement, after selection process, CONTRACTOR will, at its own expense, 
maintain in full force and effect insurance of the kind and in the minimum amounts and for the periods 
set forth below from a company, or companies, having an A.M. Best’s rating of A-VII or better and a 
license to do business in each state where CONTRACTOR will perform work under this Agreement if 
applicable: 

 

1. Workers' Compensation and Employer's Liability. Workers' Compensation insurance shall 
be provided by CONTRACTOR as required by laws of Puerto Rico. (“Póliza del Fondo del 
Seguro del Estado”). 

2. General Liability Insurance (Occurrence) policy limits shall not be less than US$1,000,000.00 
per occurrence (combined single limit for bodily injury and property damage), 
US$1,000,000.00 for Personal Injury Liability; and US$1,000,000.00 General Aggregate. 
Such policies shall name MUNICIPALITY, its officers, directors and employees as additional 
insured. 

3. Automobile Liability Insurance coving owned, hired and non-owned autos with a combined 
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single limit of liability for each accident of not less thanUS$1,000,000.00. 

4. Professional Liability Insurance covering acts, errors or omissions arising out of the 
rendering of, or failure to render, professional services related to the work performed or 
services provided under this Agreement, with limits of coverage of not less 
thanUS$1,000,000.00. 

 

Under this contract, CONTRACTOR must comply with all applicable State Law, Regulations or 
Executive Orders that regulate the contracting process and requirements of the Government 
of Puerto Rico. Particularly: Law Num. 2-2018 which establishes uniform contracting 
requirements for professional and consultant services for the agencies and governmental 
entities of the Government of Puerto Rico and the Puerto Rico Department of Treasury 
Circular Letter Number 1300- 16-16. CC Núm. 1300-16-16(22/01/2016). CONTRACTOR must 
deliver the following documents and certifications at signing this agreement after selection 
process: 

 

1. Proposal 

2. State Insurance Fund Corporation, employer payroll declaration (CFSE)  

3. Certification of Filing of Tax Returns on Personal Property of the CRIM 

4. Certification of Tax Debt for all CRIM concepts. 

5. Certification of Registration as Employer and Debt for Concept of Unemployment 
Insurance and Disability Insurance, from the Department of Labor 

6. Certification of Registration as Employer and Debt for Driver's Social Security 
Concept, from the Labor Department. 

7. Negative Certification of Alimony Case or Certification of Account Statement, from 
ASUME 

8. Certification of Compliance Status of ASUME, for legal persons 

9. Certification of Filing of Income Tax Returns (Form SC6088) of the Treasury 
Department 

10. Debt Certification (Model SC6096) from the Department of the Treasury. Delivery 
is required prior to signing the contract and at the time of delivering the last invoice 
for the final payment of this contract. If you have debt, you will submit the Payment 
Plan Compliance. 

11. Merchants Registration Certificate (Model SC2918) 

12. Certification of Filing of IVU Returns (Model SC2942) 

13. Certification of Debt IVU (Model SC2927) 

14. Certificate of Good Pro (Good Status) from the Department of State. 

15. Certificate of Existence or Certification of Authorization to do Business in Puerto 
Rico, from the Department of State. 

16. Certified copy of all licenses, permits and authorizations required by state and 
federal laws to operate your business and that are necessary for the sale of its 
products, the rendering of its services or the execution of works in Puerto Rico. 
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17. Affidavit before a Notary Public in accordance with Law No. 2 of January 4, 2018 
“Anti-Corruption Code for the New Puerto Rico”. That it provides that he has not 
been convicted and has not pleaded guilty to crimes against public integrity and 
embezzlement of public funds. 

18. Certification (on company stamped paper) stating if the contractor has pending 
litigation against the Municipality of Trujillo Alto. 

19. Certificate of Eligibility (ASG- Administration of General Services-Unique Registry of  
Bidders) 

 

Additional requirements to comply with agreement after selection are the followings: 

 

1. Executive Order Num. OE-1991-24 of June 18, 1991 to require certification of 
compliance with the Internal Revenue Services of the Government of Puerto Rico: 
Pursuant to Executive Order Number OE-1991-24 of June 18, 1991, CONTRACTOR 
will certify and guarantee that it has filed all the necessary and required income tax 
returns to the Government of Puerto Rico for the last five (5) years. CONTRACTOR 
further will certify that it has complied and is current with the payment of any and 
all income taxes that are, or were due, to the Government of Puerto Rico. 

2. CONTRACTOR shall provide, to the satisfaction of the MUNICIPALITY, and whenever 
requested by the MUNICIPALITY during the term of this Contract, the necessary 
documentation to support its compliance with SECTION 10(A) Above. During the 
term of this Contract, CONTRACTOR agrees to pay and/or to remain current with 
any repayment plan agreed to by CONTRACTOR with the Government of Puerto 
Rico. Executive Order 19910E24. 

3. Executive Order Num. OE-1992-52 of August 28, 1992 to require certification of 
compliance with the Department of Labor of the Government of Puerto Rico. 
Pursuant to Executive Order Number 1992-52, dated August 28, 1992 amending OE-
1991-24, the Consultant will certify and warrant that it has made all payments 
required for unemployment benefits, workmen's compensation and social security 
for chauffeurs, whichever is applicable, or that in lieu thereof, has subscribed a 
payment plan in connection with any such unpaid items and is in full compliance 
with the terms thereof. CONTRACTOR accepts and acknowledges its responsibility 
for requiring and obtaining a similar warranty and certification from each and every 
Consultant and SubConsultant whose service CONTRACTOR has secured in 
connection with the services to be rendered under this Contract and shall forward 
evidence to the MUNICIPALITY as to its compliance with this requirement. Executive 
Order19920E52. 

4. Social Security and Income Tax Retentions: Under this agreement after selection, in 
compliance with Executive Order 1991 OE- 24; and C.F.R. Part 404 et. Seq., 
CONTRACTOR will be responsible for rendering and paying the Federal Social 
Security and Income Tax Contributions for any amount owed as a result of the 
income, from this Contract. Executive Order 1991OE24; C.F.R. Part 404 et.Sec. 

5. Government of Puerto Rico Municipal Tax Collection Center: Under this agreement 
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after selection, CONTRACTOR will certify and guarantee that it does not have any 
current debt with regards to property taxes that may be registered with the 
Government of Puerto Rico's Municipal Tax Collection Center (known in Spanish as 
Centro de Recaudación de Ingresos Municipales (“CRIM"). CONTRACTOR further 
will certify to be current with the payment of any and all property taxes that are or 
were due to the Government of Puerto Rico. CONTRACTOR shall provide, to the 
satisfaction of the MUNICIPALITY and whenever requested by the MUNICIPALITY 
during the term of this Contract, the necessary documentation to support its 
compliance with this clause. CONTRACTOR will deliver upon request any 
documentation requested by the MUNICIPALITY. During the Term of this Contract, 
CONTRACTOR agrees to pay and/or to remain current with any repayment plan 
agreed to by CONTRACTOR with the Government of Puerto Rico with regards to its 
property taxes. 3 L.P.R.A. & 8611 et seq.; 21 L.P.R.A. & 5001 etseq. 

6. Income Tax Retention Law: Under this agreement after selection, The 
MUNICIPALITY will retain ten percent (10%) of any and all payments to residents of 
Puerto Rico as required by the Internal Revenue Code of Puerto Rico. In case of US 
citizens and Non-US citizens that are nonresidents of the Government of Puerto 
Rico, CONTRACTOR will retain twenty percent (20%) and twenty-nine percent (29%) 
respectively. The MUNICIPALITY will remit such withholdings to the Government of 
Puerto Rico's Treasury Department (known in Spanish as Departamento de 
Hacienda de Puerto Rico). CONTRACTOR will request the MUNICIPALITY not to 
make such withholdings if, to the satisfaction of the MUNICIPALITY, CONTRACTOR 
timely provides a release from such obligation by the Government of Puerto Rico's 
Treasury Department. 3 L.P.R.A. & 8611 et seq., 2011 L.P.R.232;232-2011. 

7. Puerto Rico Child Support Administration (ASUME): Under this agreement after 
selection, CONTRACTOR shall present, to the satisfaction of the MUNICIPALITY, the 
necessary documentation certifying that CONTRACTOR nor any of its owners, 
affiliates of subsidiaries, if applicable, have any debt, outstanding debt, or legal 
procedures to collect child support payments that may be registered with the 
Puerto Rico Child Support Administration (known in Spanish as the Administración 
Para El Sustento de Menores (ASUME)). CONTRACTOR will be given a specific 
amount of time by the MUNICIPALITY to deliver said documents. 3 L.P.R.A. S 8611 
etseq.; 

8. Compliance with Act No. 1 of Governmental Ethics: Under this agreement after 
selection, CONTRACTOR will certify that it is in compliance with Act 1 of January 3, 
2012, as amended, known as the Ethics Act of the Government of Puerto Rico, 
which, stipulates that, no employee or executive of CONTRACTOR, nor any member 
of his/he immediate family (spouse, dependent children or other members of 
his/her household or any individual whose financial affairs are under the control of 
the employee)shall have any direct or indirect pecuniary interest in the services to 
be rendered under this Contract, except as may be expressly authorized by the 
Governor of Puerto Rico in consultation with the Secretary of Treasury and the 
Secretary of Justice of the Government. 3 L.P.R.A. & 8611 et seq.; 

9. Law 168-2000: Under this agreement after selection, Law for the Strengthening of 
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the Family Support and Livelihood of Elderly People: CONTRACTOR will certify that 
if there is any Judicial or Administrative Order demanding payment or any economic 
support regarding law number 168-2000 as amended the same is current and in all 
aspects in compliance. Act 168-2000 “Law for the Strengthening of the Family 
Support and Livelihood of Elderly People" in Spanish: “Ley para el Fortalecimiento 
del Apoyo Familiar y Sustento de Personas de Edad Avanzada”, 3 L.P.R.A. 48611 
etseg. 

10. Law Num. 127, May 31, 2004: Under this agreement after selection, Contract 
Registration in the Comptroller's Office of Puerto Rico Act: Payment for services 
object of this Contract will not be made until this Contract is properly registered in 
the Office of the Comptroller of the Government of Puerto Rico pursuant to Law 
Number 18 of October 30, 1975, as amended. 

11. Consequences of Non-Compliance: CONTRACTOR expressly agrees that the 
conditions outlined throughout Section X are essential requirements of this 
Contract; consequently, should any one of these representations, warrants, and 
certifications be incorrect, inaccurate or misleading, in whole or in part,  there 
shall be sufficient cause for the MUNICIPALITY to render this Contract null and void 
and the Consultant reimburse to the MUNICIPALITY all moneys received under this 
Contract. 

 

The compliance with federal contracting requirements under this contract after selection 
includes the following:  

 

A. Suspension and Debarment 

(1) Under this agreement after selection, contract will be a covered transaction for 
purposes of 2 C.F.R. pt. 180 and 2 C.F.R. pt. 3000. As such the contractor is required 
to verify that none of the contractor, its principals (defined at 2 C.F.R. § 180.995), 
or its affiliates (defined at 2 C.F.R. § 180.905) are excluded (defined at 2 C.F.R. § 
180.940) or disqualified (defined at 2 C.F.R. § 180.935).  

(2) The contractor must comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, 
subpart C and must include a requirement to comply with these regulations in any 
lower tier covered transaction it enters into.  

(3) This certification is a material representation of fact relied upon by (insert name of 
subrecipient). If it is later determined that the contractor did not comply with 2 
C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C, in addition to remedies 
available to (name of state agency serving as recipient and name of subrecipient), 
the Federal Government may pursue available remedies, including but not limited 
to suspension and/or debarment.  

(4) The bidder or proposer agrees to comply with the requirements of 2C.F.R. pt. 180, 
subpart C and 2 C.F.R. pt. 3000, subpart C while this offer is valid and throughout 
the period of any contract that may arise from this offer. The bidder or proposer 
further agrees to include a provision requiring such compliance in its lower tier 
covered transactions. 
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B. Equal Employment Opportunity 

(1) The contractor will not discriminate against any employee or applicant for 
employment because of race, color, religion, sex, sexual orientation, gender 
identity, or national origin. The contractor will take affirmative action to ensure that 
applicants are employed, and that employees are treated during employment 
without regard to their race, color, religion, sex, sexual orientation, gender identity, 
or national origin. Such action shall include, but not be limited to the following: 
Employment, upgrading, demotion, or transfer; recruitment or recruitment 
advertising; layoff or termination; rates of pay or other forms of compensation; and 
selection for training, including apprenticeship. The contractor agrees to post in 
conspicuous places, available to employees and applicants for employment, notices 
to be provided setting forth the provisions of this nondiscrimination clause. 

(2) The contractor will, in all solicitations or advertisements for employees placed by 
or on behalf of the contractor, state that all qualified applicants will receive 
consideration for employment without regard to race, color, religion, sex, sexual 
orientation, gender identity, or national origin. 

(3) The contractor will not discharge or in any other manner discriminate against any 
employee or applicant for employment because such employee or applicant has 
inquired about, discussed, or disclosed the compensation of the employee or 
applicant or another employee or applicant. This provision shall not apply to 
instances in which an employee who has access to the compensation information 
of other employees or applicants as a part of such employee's essential job 
functions discloses the compensation of such other employees or applicants to 
individuals who do not otherwise have access to such information, unless such 
disclosure is in response to a formal complaint or charge, in furtherance of an 
investigation, proceeding, hearing, or action, including an investigation conducted 
by the employer, or is consistent with the contractor's legal duty to furnish 
information. 

(4) The contractor will send to each labor union or representative of workers with 
which he has a collective bargaining agreement or other contract or understanding, 
a notice to be provided advising the said labor union or workers' representatives of 
the contractor's commitments under this section, and shall post copies of the notice 
in conspicuous places available to employees and applicants for employment. 

(5) The contractor will comply with all provisions of Executive Order 11246 of 
September 24, 1965, and of the rules, regulations, and relevant orders of the 
Secretary of Labor. 

(6) The contractor will furnish all information and reports required by Executive Order 
11246 of September 24, 1965, and by rules, regulations, and orders of the Secretary 
of Labor, or pursuant thereto, and will permit access to his books, records, and 
accounts by the administering agency and the Secretary of Labor for purposes of 
investigation to ascertain compliance with such rules, regulations, and orders. 

(7) In the event of the contractor's noncompliance with the nondiscrimination clauses 
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of this contract or with any of the said rules, regulations, or orders, this contract 
may be canceled, terminated, or suspended in whole or in part and the contractor 
may be declared ineligible for further Government contracts or federally assisted 
construction contracts in accordance with procedures authorized in Executive 
Order 11246 of September 24, 1965, and such other sanctions may be imposed and 
remedies invoked as provided in Executive Order 11246 of September 24, 1965, or 
by rule, regulation, or order of the Secretary of Labor, or as otherwise provided by 
law. 

(8) The contractor will include the portion of the sentence immediately preceding 
paragraph (1) and the provisions of paragraphs (1) through (8) in every subcontract 
or purchase order unless exempted by rules, regulations, or orders of the Secretary 
of Labor issued pursuant to section 204 of Executive Order 11246 of September 24, 
1965, so that such provisions will be binding upon each subcontractor or vendor. 
The contractor will take such action with respect to any subcontract or purchase 
order as the administering agency may direct as a means of enforcing such 
provisions, including sanctions for noncompliance: Provided, however, that in the 
event a contractor becomes involved in, or is threatened with, litigation with a 
subcontractor or vendor as a result of such direction by the administering agency, 
the contractor may request the United States to enter into such litigation to protect 
the interests of the United States. The applicant further agrees that it will be bound 
by the above equal opportunity clause with respect to its own employment 
practices when it participates in federally assisted construction work: Provided, 
That if the applicant so participating is a State or local government, the above equal 
opportunity clause is not applicable to any agency, instrumentality or subdivision of 
such government which does not participate in work on or under the contract. The 
applicant agrees that it will assist and cooperate actively with the administering 
agency and the Secretary of Labor in obtaining the compliance of contractors and 
subcontractors with the equal opportunity clause and the rules, regulations, and 
relevant orders of the Secretary of Labor, that it will furnish the administering 
agency and the Secretary of Labor such information as they may require for the 
supervision of such compliance, and that it will otherwise assist the administering 
agency in the discharge of the agency's primary responsibility for securing 
compliance. The applicant further agrees that it will refrain from entering into any 
contract or contract modification subject to Executive Order 11246 of September 
24, 1965, with a contractor debarred from, or who has not demonstrated eligibility 
for, Government contracts and federally assisted construction contracts pursuant 
to the Executive Order and will carry out such sanctions and penalties for violation 
of the equal opportunity clause as may be imposed upon contractors and 
subcontractors by the administering agency or the Secretary of Labor pursuant to 
Part II, Subpart D of the Executive Order. In addition, the applicant agrees that if it 
fails or refuses to comply with these undertakings, the administering agency may 
take any or all of the following actions: Cancel, terminate, or suspend in whole or in 
part this grant (contract, loan, insurance, guarantee); refrain from extending any 
further assistance to the applicant under the program with respect to which the 
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failure or refund occurred until satisfactory assurance of future compliance has 
been received from such applicant; and refer the case to the Department of Justice 
for appropriate legal proceedings. 

 

C. Clean Air Act  

a. CONTRACTOR agrees to comply with all applicable standards, orders or 
regulations issued pursuant to the Clean Air Act, as amended, 42 U.S.C.  § 7401 
et seq.  

b. CONTRACTOR agrees to report each violation to the (name of the state agency 
or local or Indian tribal government) and understands and agrees that the 
(name of the state agency or local or Indian tribal government) will, in turn, 
report each violation as required to assure notification to the (name of 
recipient), Federal Emergency Management Agency, and the appropriate 
Environmental Protection Agency Regional Office.  

c. CONTRACTOR agrees to include these requirements in each subcontract 
exceeding $150,000 financed in whole or in part with Federal assistance 
provided by FEMA.  

 

D. Federal Water Pollution Control Act  

a. CONTRACTOR agrees to comply with all applicable standards, orders or 
regulations issued pursuant to the Federal Water Pollution Control Act, as 
amended, 33 U.S.C. 1251 et seq. 

b. CONTRACTOR agrees to report each violation to the (name of the state agency or 
local or Indian tribal government) and understands and agrees that the (name of 
the state agency or local or Indian tribal government) will, in turn, report each 
violation as required to assure notification to the (name of recipient), Federal 
Emergency Management Agency, and the appropriate Environmental Protection 
Agency Regional Office. 

c. The contractor agrees to include these requirements in each subcontract 
exceeding $150,000 financed in whole or in part with Federal assistance provided 
by FEMA.” 

 

E. Byrd Anti-Lobbying Amendment, 31 U.S.C. § 1352 (as amended) 
Contractors who apply or bid for an award of $100,000 or more shall file the required 
certification. Each tier certifies to the tier above that it will not and has not used Federal 
appropriated funds to pay any person or organization for influencing or attempting to influence 
an officer or employee of any agency, a Member of Congress, officer or employee of Congress, 
or an employee of a Member of Congress in connection with obtaining any Federal contract, 
grant, or any other award covered by 31 U.S.C. § 1352. Each tier shall also disclose any lobbying 
with non-Federal funds that takes place in connection with obtaining any Federal award. Such 
disclosures are forwarded from tier to tier up to the recipient who in turn will forward the 
certification(s) to the awarding agency. 
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***Required Certification. If applicable, contractors must sign and submit to the non-federal 
entity the following certification. 

See APPENDIX A  – CERTIFICATION REGARDING LOBBYING 

 

F. The contractor shall not use the DHS seal(s), logos, crests, or reproductions of flags 
or likenesses of DHS agency officials without specific FEMA pre- approval. 

 

G. The Federal Government is not a party to this contract and is not subject to any 
obligations or liabilities to the non-Federal entity, contractor, or any other party 
pertaining to any matter resulting from the contract. 

 

H. The contractor acknowledges that 31 U.S.C. Chap. 38 (Administrative Remedies for 
False Claims and Statements) applies to the contractor’s actions pertaining to this 
contract. 

 

I. This is an acknowledgement that FEMA financial assistance may be used to fund the 
contract. The contractor will comply with all applicable federal law, regulations, 
executive orders, FEMA policies, procedures, and directives. 

 

The Municipality of Trujillo Alto reserves the right to request for any other insurance, bonds, 
and/or documentation to protect public best interest and/or to comply with all applicable 
regulations and laws. 

 
 

Site Visit Certification 
 

A Site Visit Certification shall be presented with the proposal that the offeror visited the site in 
which the project will take place, and that a detailed evaluation of such site has been made so 
as to present a complete proposal that considers all direct and indirect costs related to the 
action/project proposed. A template for such Affidavit will be provided. 

 
 

Non-collusive Affidavit 
 

Collusion is strictly forbidden. The Municipality shall disqualify any Proposer who engages in 
collusion or other similar misconduct with respect to the RFP process. A non-collusive affidavit 
shall be presented stating under oath, and notarized that: 

 

“The party making the foregoing proposal or bid, that such proposal or bid is genuine and not 
collusive or sham. That said bidder has not colluded, conspired, connived or agreed, directly 
or indirectly with any bidder or person, to put in a sham bid or to refrain from bidding, and 
has not in any manner, directly or indirectly, sought by agreement or collusion, or 
communication or conference, with any person to fix the bid price or affiant or any other 
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bidder, or to secure any advantage against the Requestor or any personal interest in the 
proposed contracts; and that all statements in said proposal or bid are true.” 

 

No Legal Obligation 
 

This RFP does not constitute a commitment to award a contract. The Municipality may amend 
the terms and conditions of this RFP at any time, or cancel it and reissue it, to best serve the 
needs of the Municipality or if the Municipality deems it necessary or convenient to the public 
interest, at discretion of the Municipality. 

 
The Municipality reserves the right to make additional investigations as it deems necessary as 
to qualifications of any and all firms submitting proposals in response to this RFP. The 
Municipality further reserves the right to reject any and all proposals received in response to 
this RFP, when 

determined to be in the Municipality’s best interest. In the event that all proposals are 
rejected, the Municipality reserves the right to re-solicit proposals. 

 
The Proposer recognizes and accepts that this acquisition procedure and the actions 
undertaken by the Municipality does not oblige the Municipality in any manner, including but 
not limited to culpa in contrahendo, promissory estoppels or one’s own act doctrine. 

 
Each prospective proponent shall bear its own respective costs for all consulting, legal, 
accounting fees, and other expenses incurred by it in connection with participation in this RFP 
process, including proposal and presentation expenses, among others. The Municipality shall 
have no responsibility for any or all such costs. By submitting a response to this RFP, the 
proponent agrees that in no event will the Municipality, or any of their respective employees, 
advisors or representatives, be liable, under any circumstances, for any claim, or to reimburse 
or compensate the offeror in any manner whatsoever, including but not limited to costs of 
preparation of the response or proposal, loss of anticipated profits, loss of opportunity, or for 
any other matter. 

 
The award of the RFP is not a contract. The selection of one proponent does not bind the 
Municipality nor is it a contract. The selected offeror has still to meet the terms and conditions 
under federal and Puerto Rico laws and regulations as applicable for contracts that will be 
paid with public funds. No accepted proposal shall be considered binding upon the 
Municipality until a contract has been signed and registered pursuant to the laws of Puerto 
Rico. Offerors recognize and accept that the contract between the bidder and the Municipality 
cannot be signed until the bidder satisfies each and every one of the conditions required by 
the laws and regulations of Puerto Rico and the federal government to sign contracts with 
public funds. In addition, the proponent must commit to comply with the laws and regulations 
applicable to contracts to be paid with federal funds. 
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Conditions Precedent for Contract 
 

The Proposer accepts and recognizes that it must comply with the terms, conditions and 
formalities required by law and regulations for government contracts in Puerto Rico. 
Proposers must observe and comply with all applicable law and shall cause all of its 
subcontractors to perform the services in accordance with applicable law, including, but not 
limited to: compliance with Act 1-2012, as amended, known as the Organic Act of the Office of 
Government Ethics of Puerto Rico. In the same manner, Proposer agrees to comply with the 
terms of the Act 2-2018, as amended, known as the Anti -Corruption Code for a New Puerto 
Rico Act of Governmental; Act No. 14 enacted on January 8, 2004, as amended. The Proponent 
to which a contract is to be awarded shall provide all documents and certifications required 
by law to execute the contract within the time required by the Municipality after the day of 
the award notification, if such documents and certifications were not already submitted as 
part of the proposal. The certifications must include those contained in the PR Department of 
the Treasury Circular Letter 1300-16-16 (1/22/2016). A Proposer who is registered at the PR 
Registry of Bidders complies with this condition upon submission of a valid Certificate of 
Eligibility issued by the said Register. Proposer must also comply with the federal obligations 
contained in Appendix II, 2 CFR 200. These obligations shall be included as clauses to de 
contract. Proposers and their counsels should be familiar with the full range of FEMA, CDBG, 
CDBG-DR and PR compliance requirements. 

 
If the selected offeror fails to meet or comply with the required conditions precedent and 
execute the contract within the time limits determined by the Municipality, the Municipality 
may cancel the selection and to select other Proposer or initiate other RFP as deemed beneficial 
to the public interest. 
 
 

Conflict of Interest 
 

The Proposer certifies and warrants that to the best of his knowledge and belief it does not 
have any organizational conflict of interest which is defined as a situation in which the nature 
of work under a proposed contract and a prospective contractor’s organizational, financial, 
contractual or other interest are such that: (i) Award of the contract may result in an unfair 
competitive advantage; (ii) The contractor’s objectivity in performing the contract work may 
be impaired; or 
(iii) That the contractor has disclosed all relevant information and requested the Municipality 
to make a determination with respect to this Contract. The contractor agrees that if after 
award he or she discovers an organizational conflict of interest with respect to this contract, 
he or she shall make an immediate and full disclosure in writing to the Municipality which shall 
include a description of the action which the contractor has taken or intends to eliminate or 
neutralize the conflict. The Municipality may, however, terminate the contract for the 
convenience of Municipality if it would be in the best interest of the Municipality. 
 
The Proposer certifies and warrants that to the best of his knowledge and belief no employee, 
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agent, consultant, officer, or elected official or appointed official of the State, or of a unit of 
general local government, or of any designated public agencies, or subrecipients which are 
receiving federal grant funds who exercise or have exercised any functions or responsibilities 
with respect to grant activities assisted by the grant or who are in a position to participate in a 
decision-making process or gain inside information with regard to such activities, may obtain 
a financial interest or benefit from the activity, or have an interest or benefit from the activity, 
or have an interest in any contract, subcontract or agreement with respect thereto, or the 
proceeds there under, either for themselves or those with whom they have family or business 
ties, during their tenure or for one year thereafter. 
 
The Proposer covenants that he presently has no interest and shall not acquire any interest, 
direct or indirect, which would conflict in any manner or degree with the performance of 
services required to be performed under this proposal. The Proposer further covenants that 
in the performance of the contract that may be entered with the Municipality, no person 
having any such interest shall be employed or have any financial interest as already state.



27 
 

 
 
 
 
 
 
 
 
 
 
 
 

ANNEX 1 PROJECT: 86085- Casa Cultura (Cultura Hall) 
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Scope of Work 
 

General Facility Information: 

Facility Type: Building 

Building Type: Museum 

Facility: Casa Cultura / Cultural Center 

Facility Description: 2 story building next to community plaza. Recently built concrete with 
some stonework included. 

Approx. Year Built: 2010 

Location Description: Calle Munoz Rivera, Pueblo Ward, Trujillo Alto 

GPS Latitude/Longitude: 18.35375, -66.00724 

Number of Stories: 2 

 

The minimum repairs required of the Project: Casa Cultura (Cultura Hall), to restore facilities 
back to pre-disaster design, capacity and function within the existing footprint with in-kind 
materials. 

1st Floor: 

A. Remove and replace 42 each of fluorescent bulbs, 13-Watt Light bulbs. 

B. Repair 1 each of Elevator Motor short circuit 

C. Repair 2 each of Elevator Seals for hydraulics 

D. Repair 1 each of Elevator Control Panel 

E. Remove and replace 14 each of Elevator Car LED Ceiling Spotlights 

F. Remove and replace 11 each of emergency lights, 2 bulb emergency lights 

G. Remove and replace 3 each of 13 Watts Recessed Wall Lights Units 

H. Replace 3 each of Mullion Paneling Window Soffit Type, 2 inches by 4 feet. 

2nd Floor: 

A. Remove and replace 1 each of Audio-Visual System and 3 each of 42-inch diagonal 
touchscreen TV 

B. Remove and replace 12 each of Emergency Lights, 2 bulbs 

C. Remove and replace 10 each of Acoustic Ceiling Tiles, 2 FT x 2 FT 

D. Remove and replace 10 each of Wall Tiles, 2 FT x 1 FT 

E. Remove and replace 2 each of Light Timer Programmer 

F. Remove and replace 2 each of Fluorescent Light Ballast 

Railings: 

A. Prep and paint 70 SF of Exterior Railing Paint 

B. Remove and replace 3,269 SF of Elastomeric Roof Seal 
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Roof: 

A. Remove and replace 350 LF Long of Skylight Seals 

B. Repair of 125 SF of Patching in Sub-Roof Layer 

C. Remove and replace 1.5 FT Long of 2.5 in. PVC Vent Pipe 

D. Remove and replace 6 each of Electric Power Box Top Panel, 4 FT long x 5 FT wide 

E. Remove and replace 1 each of Electric Power Box Metal Door, 3 FT L x 22 IN H 

F. Remove and replace 1 each of Exhaust Fan  

Walls: 

A. Prep and paint 2,450 SF of Exterior Paint 

B. Clean 5,700 SF of Exterior Concrete Facades 

Windows: 

A. Remove and replace 2,600 LF Long of Window Seals. 

 

Scope Note: 

1. Applicant and contractors are required to comply with local, commonwealth, federal 
procurement laws, regulations, and procedures. 

2. The contractor/owner will be responsible for the proper disposition of construction 
debris in authorized landfills. Contractor will provide the name, location, coordinates 
and permits of the facility to the corresponding authorities. 

3. For work to be completed, when disposing of debris including, but not limited to 
(fencing, retention walls, concrete, asphalt, AC units, light poles, demolition [case by 
case], new construction [case by case], among other activities) the following should be 
included in the project documents: a. Staging area (coordinates); b. Type of material; c. 
Quantity by type; d. Final Disposal site (coordinates); e. the permit for the Final Disposal 
site. 

 

Hazard Mitigation Proposal (HMP) Scope of Work: 

 
1) Roof Waterproofing HM SOW: 

A. Extend the waterproofing to the parapet wall to prevent water infiltration at the intersection of the 
roof with the parapet. Dimensions 3 ft high x 266 ft length = 798 S.F. 

a) 798 S.F. of asphalt primer, SBS modified bitumen membrane base sheet and granule surface 
cap sheet. 

B. Secure the waterproofing to the wall by using a peel stop bar. Perimeter length = 295 L.F. 
a) Aluminum bar attach to wall with galv. screws @ 24" 

C. Seal the membrane at the wall parapet using an aluminum metal flashing anchor to wall and sealed 
with sealant. 

a) Aluminum flashing, 0.032" thick, 0.5 ft x 266 ft = 133 S.F. 
b) Galv. concrete screws @ 12", quantity = 266 screws. 
c) Seal the flashing with polyurethane sealant. Perimeter = 266 L.F. 
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D. Provide overflows as a secondary drain system in case the primary drain system fails. Add 3 overflows 
6" diameter in the concrete parapets, 2" above the roof low point. 
 

2) Substation Cabinet's Roof HM SOW: 
Consider using an external frame to secure the cabinet roof and prevent the roof from lifting. Items 
included: 

a) 6 galv. column tubes 3"x3" x 7 ft, with base plates and anchor with expansion bolts. 
b) seat the columns over sponge rubber pads 
c) 3 galv. beam tubes 3"x3" x 6 ft welded to columns 
d) 2 galv. beam tubes 3"x3" x 20 ft welded 

 
3) Exhaust Fan HM SOW: 

Secure the exhaust fan to the roof using 2 wire ropes anchored to the concrete roof. The wire ropes and 
accessories including anchor bolts shall be stainless steel. 
 
***Disclaimer 
 
1. All reconstruction works must be carried out in accordance with the Puerto Rico Building 
Codes 2018 established designs, codes, and standards.  
 
2. The proponent is responsible for finding and identifying the corresponding and applicable 
documents for each project. 

 
Environmental Historical Preservation (EHP) 
EHP Conditions 

• Any change to the approved scope of work will require re-evaluation for compliance with NEPA 
and other Laws and Executive Orders.  

• This review does not address all federal, state and local requirements. Acceptance of federal 
funding requires recipient to comply with all federal, state and local laws. Failure to obtain all 
appropriate federal, state and local environmental permits and clearances may jeopardize 
funding. 

• If ground disturbing activities occur during construction, applicant will monitor ground 
disturbance and if any potential archaeological resources are discovered, will immediately 
cease construction in that area and notify the State and FEMA. 

• RCRA- The Applicant shall handle, manage, and dispose of all solid and hazardous waste in 
accordance with requirements of local, state, and federal laws, regulations, and ordinances. In 
addition, the Applicant shall ensure that all debris is separated and disposed of in a manner 
consistent with the PR DNER guidelines at a permitted site or landfill. 
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Project Breakdown 
 
  Project Items   Qty Units Unit 

Price 
 Total 
Cost  

  1st Floor:          

  Description Minimun Area of Work 
Requiered 

        

1 Fluorescent lamp, electrical 
demolition, remove 

N/A   EA     

2 Fluorescent lamp, twin tube 
compact lamp, 13-Watt 

N/A   EA     

3 Elevator, motor generator 
set, service 

N/A   EA     

4 Elevator, motor generator 
set, Elevator Motor short 
circuit 

N/A   EA     

5 Elevator, motor generator 
set, Seals for hydraulics 

N/A   EA     

6 Elevator options, 
passenger, demolition, 
remove, Elevator Control 
Panel 

N/A   EA     

7 Elevator options, 
passenger, Elevator Control 
Panel 

N/A   EA     

8 Interior LED fixts, elevator 
light', electrical demolition, 
remove 

N/A   EA     

9 Interior LED fixts, elevator 
light 

N/A   EA     

10 Emergency battery pack 
lighting unit, electrical 
demolition, remove 

N/A   EA     

11 Emergency lighting units, 
lead battery operated, 

N/A   EA     

12 Incandescent fixture, 
explosionproof, electrical 
demolition, remove 

N/A   EA     

13 Incandescent lamp, 
electrical demolition, 
remove 

N/A   EA     

14 Fluorescent fixture, interior, 
wall washer, recess 
mounted, incl lamps, 
mounting hardware and 
connections 

N/A   EA     

15 Windows, steel sash, 
custom units, Mullion 

N/A   LF     
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Paneling Window Soffit 
Type 

  2nd Floor:            

  Description Minimun Area of Work 
Requiered 

        

16 Electrical facilities 
maintenance, repair and 
replace component in 
communication system 

N/A   Ea.     

17 Sound system, cabinet, 
excl rough-in wires, cables 
& conduits 

N/A   Ea.     

18 Sound system, Audio-
Visual System , cables & 
conduits 

N/A   Ea.     

19 Emergency battery pack 
lighting unit, electrical 
demolition, remove 

N/A   Ea.     

20 Emergency lighting units, 
lead battery operated 

N/A   Ea.     

21 Suspended acoustic ceiling 
tiles, 2' x 2' 

10 each, 2' FT x 2' FT   S.F.     

22 Walls and partitions 
demolition, tile, ceramic, on 
walls, thin set 

10 each, 2' FT x 1' FT   S.F.     

23 Ceramic tile, walls, interior 10 each, 2' FT x 1' FT   S.F.     

24 Electrical facilities 
maintenance, control timer, 
install 

N/A   Ea.     

25 43" TV LED Monitor N/A   Ea.     

26 Ballast, fluorescent fixture, 
electrical demolition, 
remove 

N/A   Ea.     

27 Electronic ballast, 
replacement, interior 
lighting fixtures 

N/A   Ea.     

  Railings           

  Description Minimun Area of Work 
Requiered 

        

28 Paints & coatings, misc. 
exterior, wrought iron 
railings, brushwork, primer 

N/A   L.F.     

29 Paints & coatings, misc. 
exterior, wrought iron 
railings, brushwork, 1 finish 
coat 

N/A   L.F.     

30 Paints & coatings, misc. 
exterior, wrought iron 

N/A   L.F.     
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railings, brushwork, 1 
additional finish coat 

31 Selective demolition, 
thermal and moisture 
protection, roofing 

N/A   S.F.     

32 Cleaning masonry, high 
pressure wash, light soil, 
water only 

N/A   S.F.     

33 Bituminous membrane, 
elastomeric asphalt primer 

N/A   S.F.     

34 Weather barriers, building 
paper, asphalt felt roof deck 
vapor barrier, for all other 
decks 

N/A   S.F.     

35 Bituminous membrane, 
heavyweight base sheet 

N/A   S.F.     

36 Bituminous membrane, 
granule surface cap sheet, 
polyester reinforced 

N/A   S.F.     

  Roof:           

  Description Minimun Area of Work 
Requiered 

        

37 Selective demolition, 
thermal and moisture 
protection, caulking/sealant, 
joint, Skylight 

N/A   L.F.     

38 Moisture-thermal control 
facilities maintenance, 
caulking around skylights, 
silicone 

N/A   L.F.     

39 Flooring demolition, 
concrete, scarify skin 

N/A   S.F.     

40 Patching concrete, floors, 
regular grout 

N/A   S.F.     

41 Pipe, PVC, with fittings, 2" 
thru 3" diameter, selective 
demolition 

N/A   L.F.     

42 Pipe, PVC, 2-1/2" diameter, 
schedule 40, includes 
couplings and hangers 

N/A   L.F.     

43 Vent flashing, neoprene, 
one piece 

N/A   Ea.     

44 Electric Power Box Top 
Panel, field fabricated from 
panels 

6 each, 4 FT long x 5 FT 
wide 

  Ea.     

45 Welding structural steel in 
field, Electric Power Box 
Top Panel 

6 each, 4 FT long x 5 FT 
wide 

  Ea.     
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46 Paints and protective 
coatings, latex primer, 
sprayed 

6 each, 4 FT long x 5 FT 
wide 

  S.F.     

47 Paints and protective 
coatings, latex topcoat, 
sprayed 

6 each, 4 FT long x 5 FT 
wide 

  S.F.     

48 Door demolition, special 
doors, remove 

3 FT L x 22 IN H   Ea.     

49 Doors, specialty, access, 
fire rated, with lock, metal, 
36" x 36" 

3 FT L x 22 IN H   Ea.     

50 Paints and protective 
coatings, latex primer, 
sprayed 

3 FT L x 22 IN H   S.F.     

51 Paints and protective 
coatings, latex topcoat, 
sprayed 

3 FT L x 22 IN H   S.F.     

52 Exhaust fan, selective 
demolition 

N/A   Ea.     

53 Fans, roof exhauster N/A   Ea.     

  Walls:         

  Description Minimun Area of Work 
Requiered 

        

54 Surface preparation, 
exterior, concrete, pressure 
wash 

    S.F.     

55 Paints & coatings, walls, 
concrete or concrete 
masonry units (CMU), first 
coat, waterproof sealer, 
roller 

    S.F.     

56 Paints & coatings, walls, 
concrete or concrete 
masonry units (CMU), first 
coat, latex, roller 

    S.F.     

57 Paints & coatings, walls, 
concrete or concrete 
masonry units (CMU), 
second coat, latex, roller 

    S.F.     

58 Surface preparation, 
exterior, concrete, pressure 
wash 

    S.F.     

  Windows:         

  Description Minimun Area of Work 
Requiered 

        

59 Selective demolition, 
thermal and moisture 
protection, caulking/sealant, 
joint, Windows 

    L.F.     
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60 Moisture-thermal control 
facilities maintenance, 
caulking around exterior 
doors and windows, 
silicone 

    L.F.     

  Mitigation under curb and 
gutters 

          

  Description Minimun Area of Work 
Requiered 

        

61 Modified bitumen 
membrane, incl. primer, 
base sheet and cap sheet 

798 SF   S.F.     

62 Sheet metal flashing, 
aluminum, mill finish 

133 SF   S.F.     

63 Galv. concrete screw, 3/16" 
dia x 1-3/4" long, incl layout 
and drilling 

266 EA   Ea.     

64 Caulking and sealants, 
polyurethane, in place 

266 LF   LF     

65 Aluminum peel-stop bar 
with galv. screws @ 24" 

295 LF   LF     

66 Roof overflow, cut hole, 
install scupper, fix the 
waterproofing, plus labor 

3 EA   Ea.     

67 Galv. tubular frame 
structure to secure the 
substation cabinet roof 

N/A   LS     

68 Exhaust Fan stainless steel 
wire rope and stainless 
steel anchors 

N/A   LS     

  Codes and Standards 
Compliance 

          

  Description Minimun Area of Work 
Requiered 

        

69 OSHA  and PPE 
compliance 

    Ea.     

70 Project sign     Ea.     

71 Temporary and security 
barriers 

If Apply   Ea.     

          Sub 
Total 

 $               
-    

   Non-Permanent Items           

72 Compliance with the 
National Environmental 
Policy Act (NEPA) is 
needed before deciding to 
federally fund and 
implement the action. - 
sector commonly 

If Apply         
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associated with NHPA, 
CAA, CWA Section 
401/402/404 ESA and EOs 
11988 and 11990. 

73 Disposal or dump charge 
fees, hauling to landfill 

If Apply         

74 State and Municipal 
endorsements and permits 
for construction, and 
regulatory agencies permits 
for regulated material 
demolition/removal and 
disposal. 

If Apply         

75 Fugitive Air Emissions 
Permit 

If Apply         

  EQUIPMENT RENTAL           

  Description Minimun Area of Work 
Requiered 

        

76 Mobilization, delivery 
charge for equipment 

If Apply   Ea.     

77 Storage boxes If Apply   Ea.     

78 Rent disposal dumpster If Apply   Ea.     

79 Rent aerial lift or 
scaffoldings 

If Apply   Ea.     

80 Portable toilet If Apply   Ea.     

81 Demobilization, delivery 
charge for equipment 

If Apply   Ea.     

       Non-Permanent Total   $               
-    

       TOTAL Material Tax 
and Equipment Tax  

 $               
-    

       TOTAL BASE 
CONSTRUCTION 
COST  

 $               
-    

 
 
***Disclaimer 
Please provide any other costs associated to this project not included in this Scope of Work 
Breakdown with your Bid Proposal. 
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APPENDIX A – CERTIFICATION REGARDING LOBBYING 
 

Certification for Contracts, Grants, Loans, and Cooperative Agreements 
 
The undersigned certifies, to the best of his or her knowledge and belief, that: 

1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the 
undersigned, to any person for influencing or attempting to influence an officer or employee of 
an agency, a Member of Congress, an officer or employee of Congress, or an employee of a 
Member of Congress in connection with the awarding of any Federal contract, the making of 
any Federal grant, the making of any Federal loan, the entering into of any cooperative 
agreement, and the extension, continuation, renewal, amendment, or modification of any 
Federal contract, grant, loan, or cooperative agreement. 

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person 
for influencing or attempting to influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned 
shall complete and submit Standard Form-LLL, “Disclosure Form to Report Lobbying,” in 
accordance with its instructions. 

3. The undersigned shall require that the language of this certification be included in the award 
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under 
grants, loans, and cooperative agreements) and that all subrecipients shall certify and disclose 
accordingly. 

 
This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into. Submission of this certification is a prerequisite for making or 
entering into this transaction imposed by section 1352, title 31, U.S. Code. Any person who fails to file 
the required certification shall be subject to a civil penalty of not less than $10,000 and not more than 
$100,000 for each such failure. 
 
The Contractor,                                                     , certifies or affirms the truthfulness and accuracy of each 
statement of its certification and disclosure, if any. In addition, the Contractor understands and agrees 
that the provisions of 31 U.S.C. Chap. 38, Administrative Remedies for False Claims and Statements, 
apply to this certification and disclosure, if any. 
 
                                                                         
Signature of Contractor’s Authorized Official 
 
                                                                         
Name and Title of Contractor’s Authorized Official 
 
                                                                         
Date 
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DECLARACIÓN JURADA 
 

Yo,______________________________, mayor de edad, ________________________, Seguro Social Número 
XXX-XX-______________, vecino de _________________, Puerto Rico, de profesión___________________, 
bajo el más solemne juramento declaro: 

1. Que mis circunstancias personales son las antes descritas. 

2. Que como parte de la Subasta Formal número 21-079 del Gobierno Municipal Autónomo de Trujillo Alto, 

cumpli con el requisito de visita a las facilidades detalladas a continuación para evaluación y sometimiento 

del documento de licitación incluido en los pliegos de subasta: 

o RENGLÓN 1: Plaza del Bicentenario, Barrio Pueblo. 

o RENGLÓN 2: Plaza del Macabeo, Barrio Pueblo. 

o RENGLÓN 3: Plaza del Estudiante, Barrio Pueblo. 

o RENGLÓN 4: Hacienda Lago Marina, Barrio La Gloria. 

o RENGLÓN 5: Escultura 8 barrios, Barrio Dos Bocas y Castillo en Barrio Carraízo. 

o RENGLÓN 6: Plaza de Recreo Municipal, Barrio Pueblo. 

o RENGLÓN 7: Plaza Manuel Rivera Morales (Plaza-Coliseo) Barrio Pueblo. 

o RENGLÓN 8: Casa de la Cultura, Barrio Pueblo. 

o RENGLÓN 9: Biblioteca Municipal Emilio Díaz Valcárcel. 

3. Que estoy en pleno conocimiento de que la Junta de Subasta del Municipio de Trujillo Alto se reserva el 

derecho de aceptar o rechazar propuestas y de adjudicar la subasta bajo las condiciones que considera 

más favorables al Municipio y que al adjudicar, según pliegos y condiciones, el contratista deberá 

documentar la capacidad de cumplimiento simultánea en los renglones que le sean adjudicados. 

4. Que las visitas marcadas en el listado son certificadas bajo juramento, y forman parte de la evaluación de 

los costos a ser sometidos como licitador, y que el costo sometido es libre y responsable. 

5. Que hago la presente declaración jurada para que cualquier entidad gubernamental, corporación publica 

o municipio tenga conocimiento de lo aquí declarado y para otro procedimiento administrativo y/o legal. 

6. Que lo anterior es la verdad y toda la verdad. 

Para que así conste juro y suscribo el presente documento en ___________________, Puerto Rico, hoy ____ de 
___________________________ de 2021. 
 
___________________________________ 
NOMBRE 
AFFIDÁVIT NÚM._____________________ 
Jurada y suscrita ante mí por_____________________________, de las circunstancias indicadas, a quien doy fe 
conocer mediante ___________________________________, en __________________________, Puerto Rico, a 
______ de _________________ de 2021. 
 
 
       ______________________________________ 
       NOTARIO 

 


